Sample 1

MLA Formatting, 8th edition 
General Guidelines

· Type your paper on a computer, and print it out on clean, standard, white 8.5 x 11-inch paper.
· Double-space the text of your paper, including the Heading (Be sure when accessing the spacing through the Paragraph tab, to check the box that says “Don’t add space between paragraphs of the same style,” and to make sure the Spacing is 0 pt both Before and After). 

· Use Times New Roman or Arial font. The font size should be 12 point. No exceptions.
· Leave only one space after periods or other punctuation marks.

· Set the margins of your document to 1 inch on all sides. 
·  Indent the first line of a paragraph 10 spaces (or press tab once) from the left margin.

· Create a Header that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin. Keep in mind, you must use the Page Number function rather than manually entering the page numbers to avoid page number repetition. Also, be sure that your page number and last name are also Times New Roman 12 point font.
Formatting the First Page of Your Paper

· In the upper left-hand corner of the first page, list your name, your instructor's name, the course, and the date. This is called the Heading. For this particular class, I ask that you include the Word Count as a 5th line in the Header. This Word Count should not include the heading, the title, or the Works Cited page. The Word Count can be accessed through the Review tab in Word. Please be advised that many teachers will not require a Word Count in the Header. Again, be sure to use double-spaced text.

· Double-space again, and center the title. Do not underline/bold/italicize your title or put it in quotation marks; write the title in Title Case, not in all capital letters. 
· Use quotation marks and underlining or italics when referring to other works in your title, just as you would in your text, e.g., 

· The Significance of Eternal Sunshine of the Spotless Mind
· The Influence of Radiohead’s “Packt Like Sardines in a Crushed Tin Box”
· Only hit enter once after your title, not multiple times, before you begin the first line of the text. (And don’t forget to indent for each new paragraph break).
· Create a header in the upper right-hand corner that includes your last name, followed by a space with a page number; number all pages consecutively with Arabic numerals (1, 2, 3, 4, etc.), one-half inch from the top and flush with the right margin. 
On the back of this sheet is a sample first page of an assignment in MLA style:
Student Sample
Professor Sarah Martin
English 120
3 March 2018
Word Count: 275
Rhetorical Analysis Brainstorm

Start typing here (do not hit the Enter key multiple times after your title—just once). Also, remember to hit the “Tab” key once or press the space button ten times each time you start a new paragraph. Note that you should also only hit the “Enter” key once between each new paragraph. 

When creating a heading, there are some things to keep in mind. First, include your full name as it appears on your instructor’s roster. Second, be sure to always include your instructor’s full name. Third, include the course name and number. Fourth, pay attention to the date format above. Note that there is no comma, and with MLA format, the day comes before the month. Fifth, in English 120, I ask that you indicate the word count, which should not include the heading, the title, or the Works Cited page (if you have one)—just the main text of your assignment. Simply highlight the main text of your assignment with your cursor, and the accurate word count should appear at the bottom left side of your document (Microsoft Word).

Finally, I will explain how to create an effective title. First, in addition to centering your title, don’t use italics, bold, underlining, or quotation marks unless you’re referencing another work. In addition, be as clear as possible so the instructor knows what assignment you’re submitting. Take a look above at an effective title for this class.
